AOMNHUCTPALUNA TOPHOBOAAHOBCKOIO CEJILCKOFO NOCENEHNA
NOCTAHOBIEHUE

01 cenTabpa 2025, Ne 56-n
c. FoprnoBoasHoe
[OyBoBCkui panor
Bonrorpagckas obnacte

OO yTBEPXABHUN 3EMUHWCTPATUBHOIO PErNaMeHTa NPEAOCTaBNEeHUR
MyHMUMNanesHon yenyru «peaocrasneHne nHgopmaumm o6 ofbekTax
HEABMXVMOro NMyLLIECTBA, HAXOAAWETOCA 8 MyHULMMANBHON COBCTBEHHOCT
FOPHOBOAAHOBCKOIG CEMBbCKAro nocenenvs [lyGOBCKOro MyHULUNANEHOTG panona
Bonrorpagckon obnactvm n npeagHasHa4eHHoro AN caaqvv 8 apeHay, 5e3803me3gHoe
NONb3OBAHUE, a Taloke 00bEeKTax, NoANEKAWMNX NpUBaTU3aALUU»

B uensx cosepluencTBOBaRUA paboThl No peanvsaduy PegepanbHoro 3akona ot
27.07.2010 bi210-®3 "O6 opraHusayan NPeROCTABNSHNRA FOCYAAPCTBEHHbLIX ¥ MYHULIMNANDHLIX
ycnyr", pykoBogcTByAch YcTaBom [OPHOBOASHOBCKOrO CENbCKOro NOCEeNeHuUs,
NOCTAHOBNAK

1. YTeepanTh agMUHUCTPaTUBHbLIA PernaMeHT NpeoCTasNeHNA MyHULMNANbHON YCNyri
«[pepocTaeneHune nHdopMaumn 06 00BEKTAX HEABWKMMOrC UMYLLECTSa, HAXOAALIErOCH B
MYHUUMNANbHOM COBCTBEHHOCTY [OPHOBOAAHOBCKOrO CENbCKOro noceneHus ybosckoro
MYHULIMNaNsHOFG parioHa Bonrorpaackoin obnactv n npegHasHaqyeHHore 4NA caavum 8 apeHay,
Be3po3mMesHoe Nonb3oeaHne, a Takke 0b6LeKTax, MoAnNexXaluux NpUeBaTUIaLn»,

2. NocTaHoBNEHWE BCTYNAET B CMNY CO AHR Ero NOANNCAHUS U NOANEXNT 0PULNANLHOMY
oNySNNKOBAHUIQ Ha CANTE agMUHKUCTPaUVK TOPHOBOAAHOBCKOrQ CENLbCKOro NOCENEHMUS B
UHDOPMALIMOHHO-TENEKOMMYHUKAUMOHHOW CETU URTEPHET.

Mnaga [OPHOBOAAHOBCKOrO

CeNBbCKOMe NOCESHUA: Mopuwikosa U.8.




YTBEPXAEH NOCTAHOBMEHNEM
Mmasbl [OPHOBOAAHOBCKOIO
CenbCKoro nocenexHust ot
01.09.2025 r. Ne 56-n

AQMUHUCTPATUBHBLINA pernameHT
npefocTaBneHns MyHuumnansHon yenyru "lMNpegoctaBneHne nHgopmauum 06 obbektax
HEeABWXMMOro NMyLLIECTBA, HaXoAsaLWerocsi B MyHMLMNanbHOM CO6CTBEHHOCTH
"OpHOBOASIHOBCKOIO CenbCKoro nocenenuns [lyboBckoro MyHMUMnanbHOro panoHa
Bonrorpaackon obnactu n npegHasHa4YeHHOro Ansa cgayvv B apeHay, 6e3soamesgHoe
nonb3oBaHue, a Takke obbekTax, noanexalumx npusatmsaumm”

1. O6LwWMe nonoxeHus

1.1. MNpeameT perynuposaHus

Hactoawmn agMMHUCTPATUBHBLIN perfnaMeHT yCTaHaBnMBaeT MOpPSAOK MNpeaoCTaBreHus
MyHuuunansHon ycnyru "lMpepoctasnenne nHgpopmaumm 06 obbekTax HeaABMXXMMOro MMYLLIECTBA,
Haxogdaweroca B MyHuUMNanbHOW COBCTBEHHOCTU [OPHOBOASHOBCKOINO CEeMbCKOro noceneHus
[y6oBckoro myHuumnaneHoOro panoHa Bonrorpagckon obnactn n npegHasHa4yeHHoro Ans cgadn B
apeHay, 6e3Bo3mMe3HOE MONb30BaHUe, a Takke obbekTax, nognexawmx npvesartmusaummn” (ganee -
MyHUUMNanbHaa ycrnyra) U ctaHgapT npefocTaBneHuss MyHUUMNanbHOW YCryrn, B TOM 4ucre
onpegensieT CpokM M MOCNeaoBaTenbHOCTb agMUHUCTPATUBHBIX Npoueayp nNpy npeaocTtaBneHun
MYHULMNANbHOW yCnyrn agMuHucTpaumnen MopHOBOASAHOBCKOIroO cenbCckoro nocenexHus [y6oBckoro
MyHUUMNanbHOro pavoHa Bonrorpaackon obnactu.

1.2. 3asBuTENsIMM Ha MNOMyYeHWe MyHUUMNanbHOM ycryrn sBNSOTCA uUsnyeckne U
topuanyeckue nuua, nnmbo nx ynonHOMOYEHHbIE NpeacTaBUTENMN.

1.3. Mopsinok MHGPOPMUPOBaHNS 3asiBUTENEe 0 NpeaoCcTaBNeHMN MyHULMNANbHON YCIYTI.

2. 1.3.1. CBegeHunst 0 MecTe HaxoX4eHWs, KOHTaKTHbIX TeniedoHax u rpadmke paboThl

agMuHUCTpauus FoOpHOBOASAHOBCKOrO CENbCKOro NoceneHns, MHOroyHKUMOHanbHOro

ueHTpa (ganee — MoLl):

3. Appec: 404012, Bonrorpagckas obnactb, [lyboBckun panoH, c.lopHoBogsHOE,
yn.Mupa, 4;
4. -TenedoH Ansa cnpaBokK U KOHCyNbTauun: 8 (84458) 7-45-35.

-afpec anekTPoHHON noYTkl: adm.gornovod@yandex.ru

-agpec odmumanbHoOro canta- www.ropHosoasHoe34.pc

-rpaduk paboTbl: NoHegenbHKK-NaTHUUA, ¢ 8.00 o 17.00, nepepbiB Ha 0b6ea ¢ 12.00 oo
13.00, BbixogHble AHW - cy600Ta, BOCKPECEHbE.

Agpec MoLl: 404002 r. fly6oeka yn. MockoBckas, 5 Bonrorpagckast obnactb;
TenedoH/dakc MoLl: 8/84458/3-23-00

odmumaneHoro cavta MOL| B nHdopMaLMOHHO-TENEKOMMYHUKALMOHHOM ceTn «MHTepHeT»
(oanee - cant B cetn MHTepHeT MOLL): mfc071 @volganet. ru
Mpaduk npenocTaBrieHns MYHULMNAnNsHON ycnyru:
noHegenbHUK - naTHMua ¢ 9.00 4y go 18.00 v, cy66oTa - ¢ 9.00 4 go 15.00 4.NHPopmaLumio O
MeCTOHaxoXxaeHun n rpacdmkax pabotel MOL| Takke MOXHO NONYYUTb C UCMONb30BaAHNEM
rocygapcTBeHHON UHOpMaLMOHHOM cucTeMbl «EANHBIA nopTan ceTn ueHTpoB n ocucos «Mou
HokymeHTbl» (ML) Bonrorpagckon obnactu» (http://mfc.volganet.ru).

1.3.2. MHdbopmaumio o nopsake npegoctaBneHms MyHULMNansHOW YCnyrn 3asiBUTenb MOXeT

NOMy4YnTb:

-HenocpeaCTBEHHO B agMUHMCTpauunio MOpHOBOASIHOBCKOrO CENbCKOro NoceneHus
(MHpOpMaLMOHHbIE CTEHAbI, YCTHOE MHPOPMMPOBAHME MO TENEMOHY, a TakkKe Ha JIMYHOM npueme
MYHUUMNANbHLIMK CAYXalWmMMy agMUHUCTpaLmm TOpHOBOOAHOBCKOIO CEMNbCKOro NoceneHus);

-0 No4Te, B TOM Yncrne anektpoHHon (adm.gornovod@yandex.ru),

B Cny4ae NMCbMEHHOro obpalleHns 3asaBuTens;

-B ceTu VIHTepHeT Ha odmumanbHOM canTe agMUHUCTpaLmMm FOpHOBOOSAHOBCKOIO CEMbCKOro

noceneHns (www.ropHosoasHoe34.pd), Ha EgMHom nopTtane rocyaapCTBEHHbIX M MyHULMNAMbHbIX
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yenyr (pyHKumMi), sernsowemcs doegeparnbHOn rocyaapCTBEHHON MHGOPMALMOHHOM CUCTEMOWN,
obecneyrBaloLLer NnpegocTaBneHne rocyaapCTBeHHbIX U MyHULMNAnbHbIX YCIyr B 9NEeKTPOHHOM
dopme (aanee — EAvHbI nopTan rocy4apCTBEHHbIX U MyHULMNAMbHbIX yCryr) (www.gosuslugi.ru)
(aanee — MHOPMALMOHHBLIE CUCTEMBI).
5. CtaHpapT npepocTaBneHusi MyHMUUNanbHoOM ycnyru

5.1. HanmeHoBaHue myHuumnansHom ycnyru - "MpegocTtasneHune nHgpopmauum ob obbekTax
HEeABWKMMOro MMYyLLLECTBA, Haxo4sALWerocs B MyHMUmMNansHON co6CTBEHHOCTU TOPHOBOASIHOBCKOIrO
cenbckoro nocenexHunst [lyboBckoro MyHuumMnanbHOro pavioHa Bonrorpagckon obnactm wu
npegHasHavyeHHoro And cgadm B apeHy, 6e3Bo3mesgHOe nonb3oBaHWe, a Takke obbekTax,
nognexawmx npmsatmsagmm”.

5.2. MyHuumnanbHas ycryra npegocTtaBnsieTca agMUHUCTpauunein TopHOBOASIHOBCKOroO
cenbckoro nocenenus [yboBckoro myHuumnanbHOro pamoHa Bonrorpagckon obnactu (ganee -
YNONMHOMOYEHHBIN OpraH).

5.3. PesynbTaTtom npeaocTaBneHns MyHULMMNanbHOW YCryrn SBnseTcs:

- MH(popmaums 06 obbekTax HeOBMXMMOro MMYLLLECTBa, HaXOAALWEeroca B MyHMLMNANsHON
cobcTBeHHOCTU [OpHOBOAAHOBCKOrO Cernbckoro nocenexHus [y6oBCKOro MyHMUUNAnNbHOro panoHa
Bonrorpaackon obnactv n npegHasHa4YeHHOro Ansa caavv B apeHay, 6e3so3mesgHoe nonb3oBaHue,
a Takke obbekTax, nognexalunx npusaTnsaumm.

5.4. Cpok npeaocTaBneHns MyHULMMNanbLHOM ycnyru.

NHdpopmaumna o6 obbektax HeOBMXKMMOrO MMYLLECTBA, HAXOOALWErocs B MyHULMNANbHOWM
cobcTBEHHOCTM TOPHOBOASAHOBCKOrO CenbCcKoro noceneHuns [dyGoBCKOro MyHMUMNANbHOrO paroHa
Bonrorpaackon obnactv n npegHasHa4YeHHOro Ansa caavv B apeHay, 6e3so3mesgHoe nonb3oBaHue,
a Takke obbekTax, nognexawmx npuBaTusaumm HanpasnseTcs (Bpy4yaetcs) 3assutento B 30-
OHEBHbIN CPOK CO AHA NOCTYNNEHNs 3adBreHuns.

5.5. MNepeyveHb HOPMATUBHLIX MPABOBbIX aKTOB, PETYNNPYIOLLMX NpeaoCTaBneHme
MyHUUMNAanNbHOW ycnyru, uHdopmaums o nopsigke pocyaebHoro (BHecygebHoro) obxanoBaHus
pewleHunin n genctemn (6e3gencTems) ynosiHoOMo4YeHHoro opraHa, MOLl, opraHnsauun, a

Takke
MX OOSDKHOCTHbBIX NWU, MYHMUMNAnNbHbIX CriyXawux, paboTHMKOB pasMelleHbl Ha oduunanbHOM
cante YMNOMHOMOYEHHOro opraHa, MOL B wMHpOpMaUMOHHOTENEKOMMYHUKALUOHHON CeTH
"MHTepHeT", a Takke Ha EgnHOM nopTane rocygapCTBEHHbIX U MyHULMNAIbHbBIX YCIYT.

5.6. VicuepnbiBaowmin - nepeyeHb [OOKYMEHTOB, HeobOXoauMbIX Ans  NpefocTaBreHus
MYHUUMNANbHON YCIyTu.

2.6.1. WcuyepnbiBatoLmii nepeyeHb JOKYMEHTOB, KOTOPbIE 3asiBUTENb AOMKEH NpeacTaBUTb
CaMOCTOATENbHO Ans  nonydeHus wuHdopmauun o6 obbekTax HeaBWXKMMOro UMYyLLEecCTBa,
Haxoadaweroca B MyHUUMMANbHOW COBCTBEHHOCTU [OPHOBOASIHOBCKOINO CEMbCKOro MnoceneHus
[y6oBcKkoro MyHuumnanbHOro panoHa Bonrorpagckon obnactn n npegHasHayYeHHOro Ans coayv B
apeHay, 6e3Bo3mMe3Hoe Nonb3oBaHMe, a Takke obbekTax, noanexalimx npusaTmsauun:

1) 3asBneHve o npegocTaBneHnn MHGoOpMaumm o6 o6bekTax HeABWMKMMOrO MMYLLECTBA,
Haxoadaweroca B MyHUUMMANbHOW COOCTBEHHOCTU [OPHOBOASIHOBCKONO CEMbCKOro MnoceneHus
[y6oBckoro myHuumnanbHoro panoHa Bonrorpagckon obnactn n npegHasHa4yeHHoro Ans cgayun B
apeHay, 6e3Bo3me3gHOe Nonb3oBaHWe, a Takke obbekTax, nognexawmx npueatusauum (ganee -
3asBneHne) no opme COrnacHoO NPUIIOKEHUIO K HACTOALLEMY aAMUHUCTPATUBHOMY perfamMeHTy;

2) [OOKYMEHT, yOOCTOBEPSIIOLMIA JINYHOCTb 3asiBUTENS, ABNSAOWErocs (hU3NYECKUM NINLLOM,
nnbo NNYHOCTL NpeacTaBUTeNs PU3NYECKOro UK KPUANYECKOro Nnua, U ero Konus;

3) [OKYMEHT, NOATBEPXAALMIA NOTHOMOYNSA NPEACTABUTENS 3asiBUTENS (3asiBUTENEN), B
cny4ae, ecnu ¢ 3asBneHnemM obpawaeTcs npeacTaBuTenb 3adBuTens (3agBuTenen), u ero Konus.

MpumepHan dopma 3asBNEeHUs1 B SfEKTPOHHOW hopme pasmellaeTcsl YrnoSIHOMOYEHHbIM
opraHoMm Ha oduuManbHOM CcanTe YMNOfHOMOYEHHOro opraHa B cetu "WHTepHeT" (pmanee -
odmumanbHbIN CanT) C BO3MOXHOCTbIO ero 6ecnnaTtHoro KonmpoBaHus.

2.6.2. WcuepnbiBaolmii nepeyeHb AOKYMEHTOB, KOTOPbIE 3asiBUTENb BripaBe NpeacTaBUTb
Nno COBCTBEHHOW MHULMATMBE ANg NonydeHus nHgopmaummn 06 o6bekTax HeABWKMMOro MMYLLLECTBA,
Haxoadaweroca B MyHUUMMANbHOW COOCTBEHHOCTU [OPHOBOASIHOBCKONO CEMbCKOro MnoceneHus
[y6oBckoro myHuumnanbHoOro panoHa Bonrorpagckon obnactn n npegHasHa4yeHHoro Ans cgayn B
apeHay, 6e3Bo3Me3gHOe Nonb3oBaHME, a Takke 0bbeKTax, nognexalimx npuBaTmsaumnu:
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1) BbinMcka 13 EQUHOro rocyapCTBEHHOrO peecTpa HpUaANYECKUX NUL, O HOPUANYECKOM
nvue, SBNSALLEMCS 3asBUTENEM,;

2) Bbin1cka n3 EQnHoro rocyaapcTBEHHOTO peectpa MHAWBMUAYanbHbIX NpeanpuHMMaTenei
06 nHauBMayansHOM npegnpuHuMmartene, SBnaWeMcs 3asaBuTenem.

2.6.3. 3asBrneHMe W [OOKYMEHTbl, YyKasaHHble B nyHkTe 2.6.1, 2.6.2 HacToslero
afMVHUCTPATUBHOIO perfameHTa, MoryT ObiTb MpefcTaBrieHbl 3asBUMTENAMM MO UX BbiOOpYy B
YNONTHOMOYEHHbIN opraH unn MOLl nuyHo, nMbo HanpaeneHbl NOCPEACTBOM MOYTOBOW CBS3U Ha
BymaxHoMm HocuTene, Nnbo npeactaBneHbl B YMNOMHOMOYEHHBIN OpraH B pOpMe 3NEeKTPOHHOro
OOKyMeHTa no Bblbopy 3asBuTens nMbo nytem 3anofiHeHust hopMbl 3anpoca, pasMeLleHHO Ha
odmumansHOM canTe YNoNHOMOYEHHOro opraHa B ceTu "MIHTepHeT", B TOM YMcrne C UCNosib30BaHNEM
EovHoro nopTtana rocygapCTBEHHbIX W MyHMUMNanbHbIX YCnyr, siBnstoweroca denepanbHom
rocyjapCcTBeHHOWM MHGOPMaLIMOHHON CUCTEMOMN, obecneumBaroLLEen npenocTaereHne
rocyA4apCTBEHHbIX M MyHWUMNANbHbIX YCIyr B 3reKTPOHHOM dopMme (aanee - EguHbin nopTan
rocy4apCTBEHHbIX U MyHUUMNAnNbHbLIX YCNyr), NMbo nyTem HanpaBreHust 3NeKTPOHHOro JOKyMeHTa B
YMOSTHOMOYEHHbIN OpraH Ha orLManbHYI0 3NEKTPOHHYHO MOYTY.

Mopaya pokymeHToB 4epe3 MOL| ocyuwectBnaetcs B COOTBETCTBUM C COrnalle€HMeM o
B3aMMOAENCTBUN, 3aKntoyeHHbIM mexay ML, n ynoriHoMoYeHHbIM OpraHoM, C MOMeHTa BCTYMNNeHUs
B CWUNy COOTBETCTBYHOLLErO COrnalleHns o B3aMMoaencTBUN.

Konun ooKyMeHTOB A0MKHbI ObiTb 3aBEPEHBI B YCTAHOBIEHHOM 3aKOHOA4ATENBCTBOM NOPsSAKe
UNn NpeacTaBneHbl C NpeabABNEHNEM NOANMHHUKOB.

OTBETCTBEHHOCTb 3a JOCTOBEPHOCTb W MOSTHOTY NpeAcTaBnsieMblX CBE4EeHUA 1 JOKYMEHTOB,
ABNAOLWMXCA OCHOBaHMEM [Nsi NpegoCTaBNeHUs MyHUUMNanbHOW yCryrn, BO3naraeTca Ha
3aaBuTeEns.

3asiBneHune B opme 3neKTPOHHOro AOKYMEHTa NnoanuncbiBaeTcsa No BblIOopy 3asBuTens:

- NPOCTOW 3NEKTPOHHOW MNOANUCHIO 3asaBUTens (NpeacTaBuTens 3asaBuUTens);

- ycuneHHon (KBanuduuMpoBaHHOW, HEKBanMUUUPOBAHHOW) 3MEeKTPOHHOW MNOANUCHI0
3aaBuTens (NpeacraBuTens 3asaBuTens).

CepTudpmkat kntova npoBEPKN YCUNEHHOW HeKBannuUMpoBaHHOW 3NIEKTPOHHOW Nognucu
AoSKeH ObiTb CO34aH M UCNONb30BaTbCA B MHAPPACTPYKType, obecneumsatoien MHpopMaLMoHHO-
TEXHONMormyeckoe  B3aMMOAEWNCTBME  MHAOPMAUMOHHBIX  CUCTEM,  UCNOMb3yeMblXx  Anis
NPeaoCTaBieHNsa rocygapCTBEHHbIX M MYHUUMNAMbHBLIX YCNYr B 3MNEKTPOHHOW bopme, KoTopas
co3gaeTcss M npoBepsieTCs C WUCMNONb30BaHWEM CPEACTB JMEKTPOHHOW Nognucu U cpeacts
YAOCTOBEPSAOLWEro  LUeHTpa, MMelwmnx  MNoaTBEPXKAEHME  COOTBETCTBMA  TpeboBaHusM,
YyCTaHOBMNEHHbIM befepanbHbiM OpraHoM WCMONMHUTENbHOW BRacTu B obrnactu obecneveHus

Oe3onacHocTy,
a Takke npu Hanuuuu y Bnagernbla cepTuukaTta Krnova NpoBEPKU KIltoya NpPoOCTOM 3MEeKTPOHHON
NOANMCHU, BblAAHHOIO emMy Npu IMYHOM NpUeme.

2.6.4. agMuHucTpauust [OpHOBOOSIHOBCKOTO  CenbCkoro  nocenenuss  [ly6oBckoro
MyHUUMNanbHOro pavoHa Bonrorpaackon o6nacty He Bnpase TpeboBaTh OT 3asBUTENS:

1) npeactaBneHMst OOKYMEHTOB UM MHGOpPMAUUWM WM OCYLLECTBNEHUS  OEUCTBUMN,
NpeacTaBrieHne UNu ocyLecTBIeHNe KOTOPbIX He MpegyCMOTPEHO HOPMAaTUBHLIMU MNPaBOBbIMU
aKTamu, perynmpyowmmMm OTHOLLEHNS, BO3HMKaOLLME B CBA3UN C NpefoCTaBNeHNEM MyHULMUNAMbHbIX
ycnyr,

2) npeacTaBneHusi JOKYMEHTOB M MHGOPMaLMK, KOTOpPble HaxoAsiTCs B pacnopsikeHun
opraHa, npegocTaBnAlLWEero MyHUUMNAanbHY YCNYry, UHbIX rOCY4apCTBEHHbIX OpraHoB, OpraHoB
MEeCTHOro camoynpasneHus nubo NoaBefOMCTBEHHbIX FOCy4apCTBEHHbIM OpraHam WM opraHam
MECTHOro CamoynpasfieHUs opraHu3auuii B COOTBETCTBUM C HOPMATMBHBLIMW MPaBOBbLIMU akTaMu
Poccuinckon ®depepaumm, HOpPMaTMBHbIMM NpPaBOBbIMM  akTamu Bonrorpagckon obnactu,
MYHUUMNANbHbIMK NPaBOBbIMM akTaMu. 3asBUTENb BrpaBe NPeacTaBUTb YKa3aHHbIE JOKYMEHTbI U1
MHdopMaLMo N0 COGCTBEHHOW MHULMATUBE;

3) ocyllecTBneHUs 4EUCTBUIA, B TOM YMCIE COrMacoBaHUi, HEOBXoAMMbIX ANs NOMyYeHus!
rocy4apCTBEHHbIX U MyHULMNAMNbHbIX YCAYT U CBA3aHHbIX C OOpalleHneM B NHble roCyaAapCTBEHHbIE
opraHbl, OpraHbl MECTHOIO CaMOynpaBfieHNs, opraHn3aunn, 3a UCKIYeHMeM MNoMnyvYeHns yecnyr u
NOMy4YeHnsa AOKYMEHTOB M MHpOpMaLMW, NPeaocTaBnsieMblX B pe3dyrnbTarte NnpeaoCcTaBneHns Takux
YCIyr, BKIMTIOYEHHbIX B NepeyHn, ykasaHHble B Yactu 1 ctatbn 9 PegepanbHoro 3akoHa ot 27.07.2010
Ne 210-93 "O6 opraHusauumn npeaocTaBneHns rocygapCcTBEHHbIX U MyHULMNANbHbIX yenyr' (qanee
- ®epepanbHbin 3akoH Ne 210-93);
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4) npencTaBneHVst 4OKYMEHTOB M MHOpMaLMKU, OTCYTCTBME U (MNN) HEAOCTOBEPHOCTb
KOTOPbIX HE yKa3blBanucCb Npu NepBoHayanbHOM OTKa3e B Npueme AOKYMEHTOB, HEOOXoaUMbIX Ans
NPeAoCTaBMeHNa MyHMLUMNANbHOM ycnyru, nnbo B NpeqoCTaBfeHnn MyHMLUMNanbHOM YyCnyru, 3a
UCKIIOYEHMEM CrEeaYOLWMX CIyYaeB:

- M3MeHeHue TpeboBaHW HOPMAaTUBHLIX MPaBOBbIX aKTOB, KacalLwWwmMXcs npegocTaBneHus
MYHUUMNANbHOM YCrnyru, MOcfe nepBOHA4YanbHOW NOAayn 3asBfeHus O npegocTaBneHUm
MYHUUMNANbHON yCNyru;

- Hanuuue owmnboK B 3a8BrEeHMN O NpefoCTaBNeHn MyHULMNANbLHOM YCIyru 1 JOKyMEHTax,
NOAaHHbIX 3asBMTENEM NOCne NepBoHavyanbHOro oTkasa B NpMeMe AOKYMEHTOB, HEOOXOAUMbIX AN
NPeAoCTaBfeHNa MyHMUMNANbHON ycnyri, nnbo B nNpegocTaBneHnM MyHULUNANbHON YCNyrn U He
BKITHOYEHHbIX B MPeACTaBeHHbIA paHee KOMNIEKT AOKYMEHTOB;

- UCTEYEHNE CpoKa [OEeNcTBust [OOKYMEHTOB WM  W3MEHeHMe WHdopMauum nocrne
nepBoHayanbHOro OTka3a B nNpuemMe [OOKYMEHTOB, HeobxoauMmbIX ANns  NpefocTaBneHust
MyHUUUMNansHon ycnyrn, nnbo B npeaocTaBneHun MyHMLMNansHoON yenyru;

- BbISIBNIEHNE [OKYMEHTanbHO MNOATBEMKAEHHOrO hakTa (MPM3HAKOB) OLMOOYHOrO WK
NPOTMBOMpPAaBHOro AencTBua (6e3gencTBust) AOMKHOCTHOMO nuua opraHa, NpeaoCTaBrisoLLIEro
MYHUUMNANbHYIO yCryry, MyHULMNAanbHOro cnyxatiero, paboTHMKa MHOrogYHKLUNOHANbHOMo LeHTpa,
paboTHMKa opraHuMsaumm, npegycMoTpeHHoM YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-
@3, npu nepBoHavanibHOM OTKa3e B MpuemMe OOKYMEHTOB, HEOOXOAMMbIX NS NpeaoCcTaBreHus
MYHUUMNANbHOW ycnyru, nnbo B NpeaocTaBfieHnn MyHUUMNanbHOW yCcryru, 0 4em B NUCbMEHHOM
BMAE 3a MNOANUCBbID PYKOBOOAMTENS OpraHa, npeaoCTaBnsOWEro MyHUUMNAnNbHYy  YCnyry,
pykoBOAMTENS MHOrOYHKLUMOHAMNbHOIO LEeHTpa MpuM nNepBOHA4YanbHOM OTKase B Mpueme
OOKYMEHTOB, HEOOXOAMMbIX ONsi NPefoCTaBfeHns MyHMLUMNanbHOW ycnyru, nubo pykoBOAUTENS
opraHusauuu, npegycMoTpeHHonm Yactbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-93,
yBEeLOMNAETCS 3as8BUTENb, a Takke NPUHOCATCA U3BUHEHMS 3a AOCTaBEeHHble HeYya0bCTBa;

5) npepoctaBneHus Ha GyMaxHOM HOCUTENE AOKYMEHTOB M MHGOPMALMK, SNEKTPOHHBLIE
obpasbl KOTOPLIX paHee ObiM 3aBepeHbl B COOTBETCTBUM C MYyHKTOM 7.2 4actu 1 crtatbu 16
depepanbHoro 3akoHa Ne 210-P3, 3a UCKNOYEHNEM CrlyYaeB, €Cnv HaHeCEHEe OTMETOK Ha Takue
OOKYMEHTbI IGO0 X N3bsTUE ABNAETCA HEOOXOOUMbIM YCIOBUEM NPefOCTaBNEHNS MyHMLMNANBHON
YCNYrn, U UHbIX CNy4Yaes, YCTaHOBMNEHHbIX dheaepanbHbIMU 3aKOHaMU.

2.8. NcyepnbiBaowmnini  nepevyeHb OCHOBaHM ANsi OTKasa B MNpPUEME [OOKYMEHTOB,
HeobxoanmbIX ANs NPeaoCTaBeHNa MyHULUNANbHOW YCIyru.

3asBuTento HanpasnseTca ysegomrieHme 06 oTkase B NpueMe K pacCMOTPEHUIO 3asiBMEeHS
B CnegyroLmnx crnyyasx:

- 3agBUTENEM He npeacTaBneHbl NMMBo NpeacTaBrieHbl HE B MOSTHOM O6beMe OOKYMEHTHI,
yKa3aHHble B MyHKTE 2.6.1 HAaCTOSALLEro agMUHUCTPATMBHOIO PErfaMeHTa;

- Npu obpalleHnn 3a NpeaocTaBNeHNEM MYHULMNANbHOW YCIYrn B 3NEKTPOHHOW hopme B
pesynbTaTe MPOBEPKN YCUNEHHOW KBanuUUUPOBAHHOW 3MNEKTPOHHOM noanucu (ganee -
KBanuuuupoBaHHass MNOAMNUCL) BbISIBIEHO HecoOMwgeHne  YCTaHOBMEHHbIX cTatben 11
degepanbHoro 3akoHa oT 06.04.2011 Ne 63-d3 "O6 aneKkTpoHHOM nognucn” ycrnoBui NpU3HaHus ee
OENCTBUTENbHOCTW.

2.9.  WcuepnbiBatowuii nepeyeHb OCHOBAHU AfSi NPUOCTAHOBIIEHMSI NPeaoCTaBreHns
MYHUUMNANbHOW YCNyrn Unmn otkasa B NpegocTaBneHum MyHUUMnanbHOW YCnyriu.

2.9.1. OcHoBaHMsI AnNs MNPUOCTAHOBMEHUS MNPeaoCTaBNeHNs MyHULMNanbHOW  yCryru
OTCYTCTBYIOT.

2.9.2. OcHoBaHus Ansi oTkasa B NpeaocTaBreHumn nHdopmaumm o6 o6bektax HegBUXMMOro
UMYyLLECTBa, HaxoAaswerocs B MyHuUMNanbHOW COBCTBEHHOCTU [(OPHOBOASIHOBCKOrO CEnbCKOro
noceneHus [yGoBckoro MyHuuUunanbHOro panoHa Bonrorpagckon obnactm n npegHasHa4YeHHOro
Ans caayu B apeHay, 6e3Bo3mesgHoe Nonb3oBaHMe, a Takke 0bbekTax, noanexalmx npusaTnsaumm
OTCYTCTBYIOT.

2.10. MyHuumnanbHas ycnyra npegocrtasnsieTcs 6ecnnaTtHo.

2.11. MakcmmanbHbIi CPOK OXMaAHUs B o4epeam Npy nogade 3asiBrieHns 1 npu nonyyeHum
pesynbTtata npeaocTaBneHuMsl MyHMUMNAnNbHOM YyCcnyrm B criydyae obpalieHusa 3asButenst
HenocpeaCTBEHHO B YMOMHOMOYEHHbIN opraH unm MOL| coctasnseT 15 MUHYT.

2.12. Cpok pernctpaumm 3asiBfieHust U npunaraemMblx K HEMy [JOKYMEHTOB COCTaBNSeT:

- Ha NIMYHOM npueme rpaxaaH - He 6onee 20 MUHYT;

- MpuW NOCTYNSIEHMM 3asIBNIEHMS U JOKYMEHTOB Mo noyte unum yeped MOPL| - He Gonee 3 gHen
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CO OHA NOCTYNMEHUS B YNOMHOMOYEHHbIN OpraH;

(cpoK peacucmpauyuu 3asierieHusi He G0rmKeH rpesabiwams 3 dHel)

- MPY NOCTYNNEHNN 3aSBNEHUSA B ANEKTPOHHON chopme - 1 pabounii aeHb.

2.13. TpeboBaHUsi K MOMELLEHUSIM, B KOTOPbIX NPEeOCTaBSETCA MyHULMNAnNbHas ycnyra,
K 3any oxuaaHus, MectaMm Ans 3anoflHEHMS 3anpocoB O MpefoCTaBNeHnn MyHUUMNnanbHOM

ycnyru, MHOPMALIMOHHLIM  CTeHAaMm
¢ obpasuamu 1x 3anofiHeHUss 1 NepevyHeM OOKYMEHTOB U (Mnu) uHdopmaumm, HeobxoamMbIX Ans
NPeaoCTaBfieHNa MYHUUMNANbHOW YCnyru, B TOM 4ucrne K obecnevyeHuto [OCTYNHOCTU AnS
WMHBaNNOOB YKa3aHHbIX 0OBLEKTOB B COOTBETCTBUM C 3aKoHoZaTenbcTBoM Poccuiickon ®egepaumm o
coumanbHOW 3awmnTe NHBaNNOoB.

2.13.1. TpeboBaHuWs K MOMELLEHMSIM, B KOTOPbIX MPEAOCTaBNAETCA MyHULMnarnbHas ycnyra.

lMomeleHnsa, B KOTOpbIX MpedocTaBnseTcsa MyHuuunanbHas ycrnyra, obecnedvvBatoTcs
HeobxoauMbIMK OIS NpeaoCcTaBneHus MyHUUMNanbHOW ycnyrn obopyaoBaHMeM (KOMMboTepamu,
CpeaAcTBaMu CBSI3M, OPITEXHUKOM), KaHUENSAPCKUMU MNPUHALMEXHOCTAMU, MHAOPMALNOHHLIMU U
CMpaBOYHbIMW MaTepuanamMmu, HarnsagHon nHopmauuen, CTyNbSMN U CTONaMn).

lMomelleHns ynOrTHOMOYEHHOro oOpraHa [AOfKHbl COOTBETCTBOBaTb MNOCTAHOBMEHUAM
"nMaBHOro rocygapCcTBEHHOIO caHUTapHoro Bpada Poccuinckon Pegepauun ot 02.12.2020 Ne 40 "O6
yTBepXaeHun caHutapHolx npasun Cl1 2.2.3670-20 "CaHuTapHo-anuaemuornormyeckme TpebosaHns
K ycnosusam Tpyaa", oT 28.01.2021 Ne 2 "O6 yTBEpXAEHMU CaHMTapHbIX npasun n Hopm CanluH
1.2.3685-21 "l'vrneHnyeckne HopmatuBbl U TpeboBaHua K obecnedyeHuto GesonacHOCTU U (Unn)
Oe3BpegHOCTN Ons 4yenoBeka (akTopoB cpefbl 0buTaHus" M 6biTb 06OpygoBaHbl CpeacTBaMu
NoXapoTyLUEHMS.

Bxopg v BbIxo4 13 nomeLleHnn 060pyayoTCa COOTBETCTBYOLLMMY YKa3aTeNAaMM.

Bxog B ynonHomo4eHHbI opraH obopyayeTca MHOPMaLMOHHOW Tabnnykon (BbIBECKOW),
cogepxalien nHpopmMaunio 0 HaMMEHOBaHUN, MECTE HaxXOXAeHNs U pexxume paboTsbl.

KabuHeTbl obopyayroTca WMHEMOPMaLMOHHOM Tabnuykonm  (BbIBECKOW), COAepXallewn
WHpOpMaUMI0O O HaMMEHOBAHWWM YMOSTHOMOYEHHOrO opraHa (CTPYKTYPHOro noAapasgeneHus),
OCYLLECTBMAOLLEro NpeaocTaBneHme MyHULMNansHOW yCnyru.

2.13.2. TpeboBaHus kK MecTaM OXuaaHus.

MecTta oXxuaaHusa OOMXKHblI COOTBETCTBOBATb KOMMOPTHLIM YCIOBUAM Af1S 3asBuUTEnen u
onTUManbHbIM YCNoBUAM paboTbl CreLmanmcToB YNONHOMOYEHHOrO opraHa.

Mecta oxugaHua [OMKHbl OblTb 006OpYyAOBaHbl CTYMbAMW, KpeceribHbIMU CeKUUAMN,
CKaMbAMMW.

2.13.3. TpeboBaHus kK MecTaM npuema 3asBuTenen.

lMpuem 3asBuTEnen ocywecTBNAeTCd B creunanbHO BbIAENEHHbIX AN 3TUX uenewn
NMOMeLLEHUSAX.

Kaxgoe paboyee mMecTto cneumanucTtoB YNOIHOMOYEHHOrO oOpraHa [gOImKHO ObITb
obopynoBaHO MNepcoHarnbHbIM  KOMMLIOTEPOM C  BO3MOXHOCTbIO AOCTyna K HeobxoanmbiM
NHOPMALMOHHBIM 6a3aM AaHHbIX, NeYaTaroLwmMM U KONMPYOLUM YCTPONCTBaM.

Mpu opraHmsaumm pabounx MecT JOrmKHaA ObITb NpeaycMOTpeHa BO3MOXHOCTb CBOBOAHOMO
BXOAa 1 BbiXxo4a CNeunanmncToB yNnoHOMOYEHHOIO opraHa u3 NoMeLLeHnsi Npyu HEOOXOAMMOCTH.

Mecta cpoaum wn nonyvYeHus LOKYMEHTOB 3asBUTENsiMW, MecTa Ans MHAOPMUPOBAHUA
3aaBMTENEN W 3anofiHeHMS HeOoOXOAMMbIX AOKYMEHTOB OOopyaytoTca CTynbsMu (Kpecnamu) wm
cTonamu n obecneymBatoTcst Nucyen bymaron n NUCbMEHHbIMU NPUHAANEXHOCTAMMN.

2.13.4. TpeboBaHus K MHPOPMALIMOHHBLIM CTEHAAM.

B nomeLleHnax ynonHOMOYEHHOro opraHa, npeAHa3HayYeHHbIX Ana paboTbl C 3asBUTENAMNU,
pasmMeLlarTcd  UHGOpMaLMOHHbIE CTeHabl, obecneunBarolime MonydeHne wuHdopmaumm o
NpeaoCTaBeHnn MyHULUNANsHOW YCyri.

Ha wHMOpMaUMOHHBIX CTeHdax, oduuManbHOM CcanTe  YNONIHOMOYEHHOro opraHa
pasmMeLlarTcsa cnegyoLlime MHPOpMaLMoHHbIE MaTepuans:

n3BneYeHnss U3 3akoHodaTeNbHbIX 1 HOPMATUBHLIX NPAaBOBbLIX aKTOB, COAEpPXalnuX HOPMbI,
perynupyoLimne AesTenbHOCTb N0 UCMOMHEHMIO MyHULMNANbHOW YCNyri;

TEKCT HaCTOALWEro aagMUHUCTPATMBHOIO pernamMeHTa;

NMHGOPMaLMA O NOPsIAKE UCNONMHEHUSA MYyHULMNANbLHON YCyru;

nepeyveHb OKYMEHTOB, HEOOX0AMMbIX ANA NPEAOCTaBNEHNA MyHULMNANbHON YCRyru;

dopmbl 1 06pasubl AOKYMEHTOB 418 3aMOSTHEHNS.

CBeJeHMs O MeCTe HaxoxaeHus u rpaduke paboTbl HaMMEHOBaHWE aAMMHUCTPaLMK
MyHuuunansHoro obpasosaHus n MOLL;



CrpaBOYHble TeNEedOHbI;

agpeca aneKTpOHHOM NoYyThl N agpeca VIHTepHeT-canToB;

WHpopMaums 0 MecTe NIMYHOro Npuema, a Takke 06 YCTaHOBMEHHbIX Af1S NIMYHOrO npuema
OHAX 1 Yacax.

Mpn n3ameHeHnn nHopMaLUn NO UCMOSTHEHNIO MYHULMNANBHOW YCYrn OCYLLECTBSIETCS ee
nepunogudeckoe obHoBMNEHNE.

BusyanbHasn, TekctoBas u MynbTMMeAuMHas MHopMaumsi 0 nopsgke npeaocTaBneHus
MYHUUMNANbHOM YCNyrn pasmellaeTcss Ha MHOPMAaLMOHHOM CTeHae WM MHAOPMaLMOHHOM
TepMuHane (yctaHaBnuBaeTcss B yOoOHOM Ans rpaxgaH MecTe), a Takke B defepanbHon
rocyapcTBeHHONn  MHOPMauUMoHHOW cucTteme "EOuHbIA  nopTan  rocydapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (dyHkuuin)" (www.gosuslugi.ru), a Takke Ha oduumanbHOM cavTte
yrNOSTHOMOYEHHOro opraHa (agpec canta - FopHoBoasiHoe34.pd).

OdopmnieHne Bu3yanbHOM, TEKCTOBOW W  MyNbTUMEOAUWHOW WHOpMauMmM O nopsake
NpeaoCTaBeHNa MyHULMNANbHOW YCNyrn JOMMKHO COOTBETCTBOBATbL ONTUMAaribHOMY 3pUTENBHOMY U
CINyXOBOMY BOCMNPUSITUIO 3TON MHOpMaLMK rpaxgaHamu.

2.13.5. TpeboBaHua k obecneyeHno AOCTYNMHOCTM MNPeaoCTaBneHUs MyHULMUMNanbHOM
ycrnyru ans MHBanuaos.

B uensx obecneyeHus ycnoBun AOCTYNHOCTU AN MHBaANUOOB MyHUUMNANbHOW YCRyru
JOJTKHO ObITb 0becneyvyeHo:

- OKasaHue cneyuanuctamu nomoLLM MHBaNMAaMm B Nocagke B TPaHCMNOPTHOE CPEeACTBO U
BblCaZke M3 Hero nepeg BXO4OM B MOMELLEHWS, B KOTOPbIX MpefocTaBnseTcd MyHuumnarnbHas
ycnyra, B TOM YUCIie C UCMOSb30BaHNEM Kpecna-KOMNACKu;

- GecnpensTCTBEHHbIN BXO4 UHBANMAOB B MOMELLEHWE U BbIXOA U3 HErO;

- BO3MOXHOCTb  CaMOCTOATENbHOMO  MepeaBWKEeHWs  WHBanuMaoB MO Tepputopuu
opraHusauumm, NoMeLLEeHUs, B KOTOPbIX OKa3blBaeTCs MyHULMNanbHas ycnyra;

- COMNPOBOXAEHVWE WHBANMAOB, WMEOLMX CTOMKME pacCTpoMcTBa (OYHKUUN 3peHusa u
CaMOCTOSAITENbHOrO MepeaBMXeHnsi, U OKasaHne WM MOMOLM Ha TeppuTopuM opraHusauum,
NMOMeELLEHUS, B KOTOPbIX OKa3blBaeTCs MyHUUMNanbHas ycnyra;

- Hagnexatlee pasmeLleHne obopynoBaHus U HocutTenem nHpopmalmm, Heo6XoAMMbIX 4N
obecneyvyeHnsa 6ecnpenAaTCTBEHHOrO AOCTyNa WMHBaNWAOB B MOMELLEHWUS U K ycrnyram, C y4eToM
OrpaHNYeHnn NX Xns3HegeaTenbHoCTH;

- agybnupoBaHue HeobXxooMMOW ANA WHBaNMAOB 3BYKOBOW M 3pUTENibHOWM MHGOpMaLmu, a
TaKke Haanmcen, 3HaKoB U MHOW TEKCTOBOW U rpadmyeckon MHdopMaumm 3HakaMu, BbINOSTHEHHbIMM
penbegHo-To4YeYHbIM WpndToM Bpanns;

- Jonyck cypaonepeBoayunka n TudnocypaonepeBoaymnka;

- Aonyck cobaku-npoBoOgHNKA NPWU HaNMYun JOKYMEHTa, NoATBEPXAAOLWEro ee
creymansHoe obyyeHne 1 BblAaHHOMo No hopme 1 B NOPsiAKE, KOTOPble OnpeaensaoTcs
denepanbHbIM OPraHOM UCMOMHUTENBHOW BNACTU, OCYLLECTBNALWMM OYHKLMM o 9
BblpaboTke 1 peanunsaumm rocyaapCTBEHHON MNOMIMTUKA U HOPMATUBHO-NPaBOBOMY
perynupoBaHuio B chepe coumnarnbHOM 3allnTbl HAaceNeHNs:;

- npegocTaBneHne npu HeobXo4MMOCTM YCRyrn MO MECTY KMTENbCTBa MHBanNuga wnn B
ONCTaHUMOHHOM PeXnme;

- OKasaHue cneunanucTamm MHOM HeobxoAMMOM MOMOLUM WHBaNMOAaMm B NpeoaorieHun
BGapbepoB, NPEnATCTBYOLWMX NOMYYEHNIO UMW YCAYT HApaBHE C APYIMMK NMUaMu.

2.14. TlokasatensiMM [OCTYMHOCTM U KayecTBa MYyHULMNANbHOW YCNyrn sIBNSIHOTCS
npenoctaBrieHMe MyHUUMNanbHOW YCAYrM WUAW OCYLLECTBEHNE OTAESNbHbIX agMUHUCTPATUBHbLIX
npouenyp B 3MNeKTPOHHOM dhopMe, nomnyveHne 3asasutenem nHgopmauumn o xoge npenocTasieHns
MYHULMNANBGHOW yCnyrM C WUCNOSib30BaHWEM CpeacTB  TernedOHHOW CBA3W, 3NEKTPOHHOro
WHopMMpOBaHUs, cobniogeHne CpPoKOB NPeLOCTaBMEHUss MyHMLUMNANbHOW YCryru, OTCYyTCTBME
Xanob n NpeTeH3ni CO CTOPOHLI 3asdBUTENS, a Takke CyaebHbIX akTOB O NPU3HAHUN HE3AKOHHbLIMM
peweHun, aencteun  (6e34encTBMSA)  YNOSTHOMOYEHHONO OpraHa W AOSMKHOCTHbIX — Nvy
YNONHOMOYEHHOro opraHa.

2.15. OcoBeHHOCTM OCYLLECTBNEHUS OTAENbHbIX aAMUHUCTPATMBHBLIX Mpouedyp B
3NEKTPOHHON hopMe M MpefocTaBneHus MyHuuunanbHoW ycnyru yepe3 MOL| ycTaHoBneHbl B
pa3sgerne 3 HacTosLWEro agMUHUCTPaTUBHOIO pernamMmeHTa.

6. CocTaB, nocnenoBaTtenbHOCTb U CPOKU BbINOJIHEHNA aAMUHUCTPATUBHbLIX
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npoueayp, Tpeb6oBaHUsA K NOPAAKY UX BbINOSTHEHUSA, B TOM YMCIie OCOBEHHOCTH
BbINONIHEHUA aAMUHUCTPATUBHbIX Npoueayp B 3NeKTPOHHOM chopMe, a Takxke
0COOEHHOCTU BbINOMTHEHUS aAMUHUCTPATUBHbIX npoueayp B MOL|

MpegoctaBneHne  MyHuuunanbHOW  ycnyrm  BkMwyaetr B cebs  cnegylowme
agMUHUCTPAaTMBHbIE Npouenypbl:

1) npuem un peructpauusi 3asiBfieHnsi, B TOM YMCre, NOCTYMNUBLLENO B 3NIEKTPOHHON (hopMe U
npunaraemMblix K HEMy JOKYMEHTOB NMbO OTKa3 B NpMeMe 3asiBreHus;

2) cdopMupoBaHME U  HampaBfieHNe  MEeXBEAOMCTBEHHbIX  3anpoOCOB  [OKYMEHTOB
(nHopmauun), HeobxoaMMbIX A1 PACCMOTPEHMSA 3asiBNEHUS;

3) paccMmoTpeHve 3asiBMNEHUs], MPUHSATUE PELLEHUS MO UTOraM PaCCMOTPEHWS.

3.1. Mpuem u pernctpaums sageneHns, B TOM YMcne, NoCTYNMUBLLErO B 3NEKTPOHHON dhopme
W NpunaraemMblx K HEMy JOKYMEHTOB NGO OTKa3 B MpMemMe 3asaBreHus.

3.1.1. OcHoBaHveM Ans Ha4Yana aaMUHUCTPATMBHOW NpoLeaypbl ABnsieTcs
NOCTYNfieHNne B YMNOSTHOMOYEHHLIM OpraH 3asiBNeHUs W npunaraemblX K HemMy [OOKYMEHTOB,
npegycMOTPEHHbIX MYyHKTOM 2.6.1 HacTodwero agMUHUCTPATMBHOIO perfnameHTa Ha nUYHOM
npueme, yepes ML, NOYTOBbIM OTnpaBfieHNEM,

B O9NEeKTpOHHOW hopme wunmM C ucnonb3oBaHMeM EauMHOro noprtana rocygapCTBEHHbIX U
MYHULMNANbHbIX YCAyT.

B cny4ae nony4yeHus 3assnexus cotpyaHukom MOL, um obecneunBaeTca npuem 1 nepegaya
OAaHHOro 3asBfeHus B agMUHUCTpaumio TOPHOBOASIHOBCKOrO CenbCKoro noceneHus [y6osckoro
MyHULMNAnNbHOro parnoHa Bonrorpagckon obnactm He nosgHee AHs, criefylowero 3a AHeM ero
npuema B ML,

3.1.2. MNpurem 3asBNeHUs 1 npunaraemblx K HEMY OKYMEHTOB OCYLLECTBNSET AOMKHOCTHOE
NNUO YNOSHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a NPeAOoCTaBEHME MyHULMNASTbHOW YCIyru.

3.1.3. TMNpu nuyHom obGpalleHnn 3asiBUTENst MO0 MOCTYNNEeHWW 3asiBNEHUst MO Mo4Te
OOIMKHOCTHOE NNLLO YNOMHOMOYEHHOrO opraHa, OTBETCTBEHHOE 3a NpeJocTaBneHne MyHULMnanbHom
ycrnyrun, NpoBepsieT KOMMMEKTHOCTb NPEeACTaBNEHHOrO B COOTBETCTBUM C MYHKTOM 2.6.1 HacTosLWwero
aflMUHUCTPATMBHOIO perfnameHTa naketa JOKYMEHTOB.

B cny4yae ecnu 3asButenem He npeacrtaBneHbl, NMbo npeacTaBneHbl HE B NOIHOM 06beme
OOKYMEHTbI, yKasaHHble B NyHKTe 2.6.1 HacTosALWero agMMHUCTPATMBHOMO perfiaMmeHTa, 4OSMKHOCTHOE
nUUo YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHOe 3a NpefoCTaBfeHne MyHULMNanbHOW YCnyru,
BpyYaeT (HanpaBnseT) 3asBUTENO0 MOTUBMPOBAHHOE NMUCbMO 06 OTKase B MpuemMe LOKYMEHTOB C
yKaszaHMeM OCHOBaHW OTKa3a W pa3bsCHEHUMEM BO3MOXHOCTM 0BpaTUTbCA 3a NpenocTaBfieHneEM
MYHULIMNANbHOW YCIyrn Nocre yCcTpaHeHMsl COOTBETCTBYHOLLMX HEQOCTATKOB.

3.1.4. Mpn nocTynneHnn 3asiBNEHUss B 3NEKTPOHHOW opMe [OOSHKHOCTHOE JMLO
YrNOSTHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a NpefocTaBneHne MyHUUMnanbHOW yCryru, B Te4eHne
1 paboyero gHA ¢ MOMeHTa ero perncrTpaumm NPoOBOAUT npouenypy NpoBepkn AeNCTBUTENbHOCTU
KBanM@UUUPOBaAHHOW MOAMUCK, C WCMNONb30BaHMEM KOTOPOM nNoAMMCaHO 3asBneHue (naket
9NEKTPOHHbIX AOKYMEHTOB) O MNpefoCTaBNEHUM MyHUUMMANbHOW YCNyrn, npegycmaTpyBaloLLyio
npoBepKy cobnoaeHNs1 YCNoBuin, ykasaHHblx B cTatbe 11 deaepanbHoro 3akoHa ot 06.04.2011 Ne
63-93 "O6 anekTpoHHOM nognucn".

B cnyyae ecnu B pesynbTaTe NpOBEPKM KBanMPUUMPOBaAHHOW Moanucu OGyaeT BbIsIBIIEHO
HecobniogeHne YCTaHOBMEHHbIX YCNOBUM MPU3HaAHUSA ee AeWCTBUTENbHOCTU, YNONTHOMOYEHHbIV
opraH B TeYeHue Tpex OHeW CO AHS 3aBepLUeHus NPoBeAEeHNS Takon NPOBEPKM NPUHMMAET peLLeHne
06 oTkase B NpyMeme K pacCMOTPEHMIO 3asiBNIEHUS U HanpaBnseT 3asaBUTeNto yBegoMIeHne 06 aTom
B 3N1IEKTPOHHOM hopMe C ykasaHmeM nyHKToB ctaTbn 11 PeagepanbHoro 3akoHa ot 06.04.2011 Ne 63-
O3 "O6 aneKkTpoHHOW noAnucK', KOTopble MOCAYXWUIIM OCHOBAHWEM AN MNPUHATUSA YKa3aHHOTO
peweHunsa. Takoe yBeaoMNIeHME NoanNUCbIBaeTCa KBanuuuMpoBaHHOM MOAMUCHIO pyKOBOAUTENS
YNOMHOMOYEHHOr0 opraHa Wunm YnosIHOMOYEHHOTO MM AOMMKHOCTHOrO Nnuua M HanpaensieTcs no
afgpecy O9neKTPOHHOW ModTbl 3asBuTens nmMbo B ero nuyHbin kKabuvHeT B degeparnbHon
rocygapcTtBeHHOW  MHOPMauUMOHHOW  cucTteMe  “"EOuHbIAG  nopTan  rocygapCTBEHHbIX U
MYHULMNANbHbIX YCNYr (PYHKLUMRA)".

3.1.5. Mpu oTCyTCTBMM OCHOBaHMWI ONsi OTkasa B MpuemMe OOKYMEHTOB, YCTaHOBEHHbIX
NYHKTOM 2.8 HaCTOALWEro agMMHUCTPATUBHOMO perfnameHTa, JOSPKHOCTHOE NMLO YNONHOMOYEHHOro
opraHa, OTBETCTBEHHOE 3a NpegoCTaBfeHNe MyHULMNAnbHOW yCryr, NpUHUMaeT U permctpupyet
3asBneHne ¢ npunaraeMbiMy K Hemy JOKyMeHTamu.
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3.1.6. [omkHOCTHOE N0 YNONHOMOYEHHOIO OpraHa, NpuHMMatoLLee 3asiBreHme, 3aBepsieT
TakKe KOMun AOKYMEHTOB, NpeACTaBeHHbIX 3asBUTENEM B NOAMMHHUKE.

3.1.7. MonyyeHne 3asiBNEHUss M npunaraeMblix K HEMYy [OOKYMEHTOB noaTBepXaaeTcs
YNONTHOMOYEHHbIM OpraHoM MyTem Bblgayu (HanpaBneHusl) 3a8BUTENO PacrnMCKU B MOSyYeHUU
OOKYMEHTOB.

MonyyeHne 3asBneHWss B (popMe 3SMNEKTPOHHOro [OKyMEHTa W MpunaraemblX K Hemy
OOKYMEHTOB MOATBEPXAAETCA YMNOSIHOMOYEHHbIM OpraHoM MyTEM HanpaBrieHUs 3asBUTENIO
yBEOOMIEHMS, coOepKaLlero BXOOAWMN PErnCTPaLmMOHHbIA HOMEP 3asiBNeHusl, AaTy nonyyvyeHus
YNOMHOMOYEHHBIM OPraHOM YKa3aHHOro 3asiBNEHMS M npunaraemblX K HEMY LOKYMEHTOB, a Takke
nepevyeHb HavMeHoBaHWA anroB, MNPeACTaBNEHHbIX B (POpPMe SMNEKTPOHHbIX [OOKYMEHTOB, C
ykasaHneM nx obbema (ganee - ypegomMreHme o NoslyYeHnn 3asBrieHns).

3.1.8. MakcumarnbHbIlA CPOK UCTMOMHEHNsT adMUHUCTPATUBHOM Npoueaypbl:

- Ha NIMYHOM npueme rpaxaaH - He 6onee 20 MUHYT;

- MpuW NOCTYNSIEHMM 3asIBNIEHMS U JOKYMEHTOB NO noyte unum yeped ML - He 6onee 3 gHen
CO AHS NOCTYNNEHNsI B YNONTHOMOYEHHbIV OpraH;

- NpW NOCTYNSIEHMM 3asABMEHUSA B NEKTPOHHOM dhopme - 1 pabounii AeHb;

Bpy4eHue (HanpaBneHne) MOTUBMPOBAHHOIO NncbMa 06 OTkase B NpMemMe O4OKYMEHTOB
B Cny4ae, ecnu 3asiBUTENneM He npeacTtaBneHbl, NMO6o npeactaBneHbl He B MNOMIHOM obbeme
OOKYMEHTbI, yKa3aHHble B NyHKTe 2.6.1 HacTosALero agMMHUCTPaTUBHOIO perfiaMmeHTa, BbINOSHSATCS
B leHb NOCTYNNEHNs 3asiBNEHMS 1 Npunaraembix K HEMY JOKYMEHTOB.

YBegomneHue o6 oTkase B npMeme K paCCMOTPEHMIO 3asBIEHNS, B CIrlydae BbISIBNIEHUSA B XO4e
NPOBEPKM KBaANUmuMpoBaHHOM nognucuK 3assutenst HecobnogeHns 11 yCTaHOBNEHHbIX YCNOBUM
NPU3HaHNS ee AEeNCTBUTENBHOCTM HanpaBsieTcs B TedeHne 3 AHeN COo AHs 3aBepLUEeHNs NPpOBEAEHNS
TaKkow NpoBepKU.

3.1.9. Pe3ynbTaTOM WUCMOMHEHUS aOMWHUCTPATMBHOW nNpoueaypbl SIBNSETCS NpUeM U
pervctpaums 3asBneHusa nubo HanpaeneHve yBegoMreHust ob otkase B npMemMe K pacCMOTPEHUIO
3asBMEeHNs, NOCTYNMBLLErO B 3MEKTPOHHOM BWAE, MO OCHOBAHWSIM, YCTAHOBIEHHbLIM MyHKTOM 2.8
HaCTOSILLEero aaAMUHUCTPATMBHOIO perfnamMeHTa.

3.2. dopmmpoBaHME M HaMpaBfeHVWe MeXBeOOMCTBEHHbLIX  3anpoOCOB [OKYMEHTOB
(nHdopmauun), HeobxoANMbIX AN PACCMOTPEHUS 3asBNEHUS.

3.2.1. OcHoBaHMeM Ons Havana agMWHUCTPATMBHOW Mpoueaypbl Mo opMUpoBaHMe U
HanpaBfeHNsa MeXBEOOMCTBEHHbIX 3anpoCoOB [LOKYMEHTOB (MHdopMaumn), HeobXOaAuMbIX And
pacCcMOTPEHUs 3asiBNEHMS.

B cny4yae ecnu 3aaBuTENnemM camoCToOATENbHO NPEeACTaBEHbl BCE AOKYMEHTbI, HeOBXoanmble
ANs nNpeaocTaBneHnMs MyHUUMNAanbHOW YCRyrM U B PacrnopsbKEHUM YNOSTHOMOYEHHOrO opraHa
uveetca BcA UWHopmauusi, Heobxogumas AnNst ee NpefocTaBMneHus, LOIMKHOCTHOE fvuo
YNOSTHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a NpeaoCcTaBneHne MyHUUMnanbHOM yCrnyru, nepexoguT
K WCMNOMHEHWIO criegylowen agMUHUCTPaTUBHOW npouenypbl, NpeayCMOTPEHHOM HaCTOAWMM
afMVHUCTPATUBHbLIM pernameHToMm.

3.2.2. Ecnu gokymeHTbl (MHpopmauus), NpeayCMOTPEHHbIE MYHKTOM 2.6.2 HACTOSLLEro
afMVHUCTPATUBHOIO perfamMeHTa, KOTopble 3asBUTENb BrpaBe MNpPeAcTaBUTb MO COBCTBEHHOW
WHMUMaTMBe, He OblNn nNpeacTaBneHbl 3asiBUTENEM WM YNOMHOMOYEHHOMY OpraHy Aans
nNpegocTaBneHnss  MyHUUMMNAnNbHOM  ycryrm  HeobxoguMma  OOononHUTenbHas  MHGopmaums,
OO0JPKHOCTHOE NNL0 YNOSTHOMOYEHHOMO OpraHa, OTBETCTBEHHOE 3a NPpeAoCTaBeHne MyHUUMnanbHOM
yCrnyru, roTOBUT U HanpaensieT MeXBEeOOMCTBEHHbIE 3anpoChl B OpraHbl, B paCnopsiKeHUN KOTOPbIX
Haxo4ATCs yKa3aHHble OKYMEHTbI U MHCpopMaLuus.

3.2.3. MakcumarnbHbIi CPOK UCMONHEHNS aAAMUHUCTPATUBHON npoLueaypbl - 3 paboumx AaHs
CO [AHS1 OKOHYaHWsi Npuema JOKYMEHTOB U perncTpaumm 3asBrneHus.

3.2.4. PesynbTaTtom NCMOMHEeHNs agMUHUCTPATUBHOM npoueaypbl sABNsieTcs
dopMUpPOBaHNE UM HanpaBfeHue MEeXBEAOMCTBEHHbIX 3anpoCOB [AOKYMEHTOB (MHopmaumm),
HeobXxoanMbIX AN PAaCCMOTPEHNS 3asBrEHMS.

3.3. PaccmoTpeHve 3asBNeHUs, NPUHATUE PeLieHns MO UTOraM PacCMOTPEHMS.

3.3.1. OcHoBaHMeM Onsi Hayana BbINOMHEHUS aAMUHUCTPATUBHONM Npoueaypbl SBNsieTcs
nony4yeHne OOSMKHOCTHBIM JIULIOM YNOSTHOMOYEHHOrO OpraHa, OTBETCTBEHHbIM 3a NpefoCcTaBreHne
MYHULMNANbHOW YCIyrn, BCEX OOKYMEHTOB (MHopmaumm), HeobxoouMMbix AN npegocTtaBieHuns
MYHUUMNANbHON YCIyTu.

3.3.2. [OmKHOCTHOE f1LO YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a NpedocTaBrieHme
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MyHULMNANbHOW YCryrn paccmatpuBaeT NpPeAcTaBeHHbIE AOKYMEHTbI M MOAroTaBnMBaEeT NpPOeKT
nucbMa, cofepalwero uHgopmaumio o6 obbekTax HeABMXMMOrO MMYLLECTBA, HaxoAsillerocsi B
MyHMLUMNANbHOM COOCTBEHHOCTU W MpedHasHa4YeHHOro Anst cgadvu B apenay, 6e3Bo3mesgHoe
nonb3oBaHuWe, a Takke 00beKTax, NoANexallmx npMBaTM3aumm.

3.3.3. [lpoekt nucbma, coaepxawmin uHpopMauuto o6 obbekTax HeaBUXKUMOro
MUMYLLIECTBA, HaxoOsALWEerocss B MyHMLMNANbHOW COOCTBEHHOCTM [TOPHOBOASHOBCKOIO CENbCKOro
nocenenuns [lyboBCcKOro MyHuumMnanbHOro pavioHa Bonrorpagckon obnact n npeaHasHauYeHHoro
Ansi caoayv B apeHay, 6e3B8o3mesgHoe Nonb3oBaHue, a Takke 06bekTax, Nognexalux npueaTusaumm
NpeacTaBnseTcs  OOMKHOCTHbIM — FIMUOM  YMONIHOMOYEHHOrO  OpraHa, OTBETCTBEHHbIM  3a
npegocTaBleHne MyHULMNANbHOM YCNyrn, Ha MNoAnuCb PYKOBOAMTENMO YNONIHOMOYEHHOrO opraHa
UK YNONTHOMOYEHHOMY UM [OJIKHOCTHOMY vy .

3.3.4. PykoBoguTenb yNONHOMOYEHHOrO OpraHa Mnu ynoriHOMOYEeHHOE MM [AOMKHOCTHOE
L0, PacCcMOTPEB MOSyYEHHbIE [OKYMEHTbI, B Criyd4ae OTCYTCTBMSI 3aMeYaHui MNOANUCbiBaeT
cooTBeTCTBYylOLee nucbMo. [lognuMcaHHOe NUCbMO PEerncTpupyeTcst LOSHKHOCTHLIM  FULOM,
YNOMHOMOYEHHOIrO OpraHa, OTBETCTBEHHbIM 3a MpPeAOoCTaBfeHWe MYHULUMNAnbHOW YCryru, B
YCTaHOBIEHHOM MOPSsIAKE.

3.3.5. MucbMo yNONMHOMOYEHHOrO OpraHa BblOaeTcs 3asiBUTEN0 Mog pacnucky nmbo
HanpaBnsieTcs eMy AOMMKHOCTHOM FMLOM, OTBETCTBEHHbIM 3a MpeAoCcTaBlieHMe MyHULMNanbHON
YCNyru, yka3aHHbIM B 3asiBlIEHUN CNOCO6OM:

- MocpeacTBOM NOYTOBOrO OTNpaBneHus (Mo agpecy, yka3zaHHOMY B 3asiBIIEHUN);

- B BWAE 3NEKTPOHHOrO AOKYMEHTa, pa3MeLLeHHOro Ha oduumManbHOM caiTe, CCbifika Ha
KOTOPbI HanpaBnseTCcs YNOSTHOMOYEHHbLIM OPraHOM 3asiBUTEN0 NOCPEACTBOM 3f1EKTPOHHOM NOYTHI;

- B BWOE 3NEKTPOHHOrO AOKYMEHTA, KOTOPLIA HanpaensieTcs YnorHOMOYEHHbIM OpraHoM
3asBUTENO NOCPEACTBOM 3MEKTPOHHON MOYTHI.

B cnyyae npegctasneHus 3asBreHus yepes MOL nucbemo Hanpaensetcsa B MOL, ansa ero
nepegayun 3asBuUTENO, ECIM UM HE yKasaH MHOM cnocob ero nony4eHus.

3.3.6. MakcumanbHbIi CPOK MWCMOMHEHUs agMUHUCTpaTUBHOW npouenypbl - 30 OHen c
MOMEHTA MOMYyYEHNUS1 [OJPKHOCTHLIM JIMLIOM  YMNOSTHOMOYEHHOro OpraHa, OTBETCTBEHHbIM 3a
npegocTaBneHne MyHULMMNANbLHON YCIyrn, BCeX JOKYMEHTOB (MHdopMaLuun).

3.3.7. PesynbTaTtom UCMOMHEHUS adMUHUCTPATMBHOM NpoLeaypbl ABMSETCS:

- MpeacTaBneHne nucbMa, coepxawero wuHdopMauuio 06 obbekTax HeaABMKUMOro
MMYyLLECTBA, HaxoOsLerocs B MyHUUMNANbHOM COOGCTBEHHOCTM [OPHOBOASIHOBCKOTO CENbCKOro
nocenexus [lyGoBckoro MyHuuunanbHOro panoHa Bonrorpagckon obnactm n npegHasHa4YeHHOro
ans coaum B apeHay, 0e3Bo3mMe3gHOe Monb3oBaHMe, a Takke OObekTax, nognexaimx
npueBaTM3aLmu.
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MpwunoxeHune 1

(Maee (OpPHOBOAAHOBCKOIO
cenbckoro nocenenus [Jyéosckoro
MYHMLMNANbHOro pamoHa
Bonrorpaackon obnactu

3AABIEHUE

Mpowy Bac npegoctaButb MHoOpMaLmo 06 06bekTax HEABMKUMOrO MMYLLECTBA,
HaxoadaLerocs B MyHMuunanbHom cobcTBeHHOCTM TOPHOBOAAHOBCKOrO CEMNbCKOro NoCeneHns
[y6oBckoro myHmumnanbHOro panoHa Bonrorpaagckon obnactu n npegHasHa4YeHHoro Ans caadn
B apeHay, 6e3Bo3Me3aHoe Nonb3oBaHMe, a Takke o0bekTax, noanexalimx npusaTmsaumu.

(Hy>kHO€e nogYepKHYTb)
O cebe coobuato
damunus
Nms
OTt4yecTBO
LOoKyMeHT, yOOCTOBEPAIOLLNIN JINYHOCTb

CsefeHus o perncrpauum

MoyToBbIN agpec

CeefneHus 06 o6bekTe HeaBMXKMMOro MMYLLLECTBA, NPeAHasHa4YeHHoro Ans caadv B apeHay,

WMHopMaLms No KOTOPOMY 3anpaLunBaeTcs

Llenb nonyyeHusa nHgpopmauuu

MHdopmauuto crieqyeT: BblAaTb HA PYKWU; HANpaBWUTb MO NoyTe
(Hy>XHO€e noa4epKHyTb)

Takke noagTBepxaato CBOE corfacue, a Takke cornacme npeacraBnsemMoro MHOKW nuua,
Ha o06paboTKy nepcoHanbHbIX AaHHbIX (CcOop, cucTemaTu3auuito, HaKoMnneHue, XpaHeHue,
yTOYHEeHMe (OOHOBMEHME, W3MEHEHWE), WUCNorb3oBaHWE, pacnpocTpaHeHue (B TOM uucne
nepegavy), obesnuunBaHue, GNOKMPOBaHME, YHUUTOXEHWE MEepCOHanbHbIX AaHHbIX, a TakKe
WHbIX OEUCTBUA, Heobxoaumbix Ana o6paboTkM nepcoHanbHbIX AaHHbIX B paMkax
npenocTaBfeHns opraHamu, OCYLLECTBASAIOWNMN FOCYAAPCTBEHHYIO perncrpauuio npas Ha
HeOBWXMMOE MMYLLIECTBO M COENOK C HUM, B COOTBETCTBUM C 3aKOHoAaTenbCTBOM Poccuiickon
depepaumnn rocygapCcTBEHHbIX YCyr), B TOM YMCre B aBTOMATU3MPOBAHHOM peXuMe, BKITYas
NPUHATUE PEeLUEHNA Ha UX OCHOBE OPraHoOM, OCYLLECTBASIOLLMM roCyJapCTBEHHYO perncTpawmio
npaB Ha HegBWXUMOE UMYLLECTBO M CAENOK C HUM, B LieNsiX NpeaoCTaBieHns rocygapCTBEHHON
yCnyru.

(amco, Mecslr, rox) (NMn4Has nognuck 3aaBuTens)



